

APPLYING FOR YOUR PERMITS

Now you are ready to obtain the permits that will allow you to proceed with construction. By this time you should have legal ownership of the property (make a copy of the deed and include it with your building permit application). You must also have a source of potable water and a well record where applicable. Now is the time to prepare a detailed site plan. An accurate site plan will assist in the processing of your application and is essential to obtain approval for your entrance, septic system, and building permits. Please take a little time now, it will pay off in the end. 

SITE PLAN:


1. Determine the zoning of your property, and surrounding properties.

2. Establish lot boundaries from survey markers or by other means, such as measuring from known features. If in doubt, have the property surveyed. 


3. Locate the dwelling, septic system and accessory buildings in relation to the lot lines.

4. Locate any water supply wells (including neighbours). Indicate drilled or dug and include well records.

5. Locate any surface water ponds, reservoirs, springs, rivers, lakes, and streams and plot their relation to the lot lines and to other structures on the property.

6. Plot the location of any fills on the property or adjacent properties, and any area of unsuitable ground.

7. Plot any driveways, parking lots, in-ground pools, tennis courts, trees and any other amenity that might interfere with the sanitary sewage system.

8. Plot the surface water drainage flow of the property.

ENTRANCE PERMIT:  


If you front on a municipal road and your property is not located at an intersection of a Provincial Highway you may obtain your entrance permit application at the Municipal office.

Township of Madoc: located at 15651 Highway 62 in Eldorado  Phone 613-473-2677 


If you front on a Provincial Highway you must apply to the Ministry of Transportation of Ontario. Call  905-885-6381   Ext. 206

BUILDING PLANS:  


As mentioned a good set of building plans can save you a lot of headaches. They need to contain enough information to confirm compliance to the building code. Therefore a floor plan only will not be enough. Incomplete plans may cause delays in processing your application. A set of plans should contain: (samples are available upon request.)

(a) a site plan

(b) footing and foundation

(c) a floor plan, showing plumbing fixtures and heating system

(d) elevations, showing decks, railings and guards

(e) cross sections

(f) lot drainage

APPROVAL FROM OTHER AUTHORITIES:


If your lot fronts onto a lake or river, development my need approval from a Conservation Authority. It is always better to check first. There may be some restrictions on what you will be allowed to do. 

Quinte Conservation Authority

613-968-3434

Lower Trent Valley Conservation Authority

613-394-4829

Min. of Natural Resources

613-531-5700

Min. of Environment

1-800-565-4923

SEPTIC SYSTEM:  (this permit must be approved before the permit for the dwelling may be issued)


Since 1998 the Municipality became responsible for regulating the installations of septic systems with a design flow rate under 10,000 L per. day. Septic systems are now included in the building code and require a building permit. It is the responsibility of the owner or installer to prepare a design for approval. This design must comply with the requirements of the Building Code. Most homeowners will not be familiar with these requirements and should seek out a qualified person to do their design. Since this design is based on the size of the home, the number of bedrooms and the number of plumbing fixtures you need to have your building plans completed. The site plan is also very important at this point. There are several location requirements that need to be complied with. 

The type of soil is probably one of the most crucial factors to consider when designing a septic system. The percolation rate of the native soil needs to be determined. Either a percolation test or a soil analyses can determine this. An estimated percolation rate  (T-time) will not be accepted. A test hole is also required, and must be at least 5ft. in depth. This hole will assist the designer and the inspector. It will show the different layers of soil and may indicate the location of the high water table. Determining the location of the high water table is also helpful to ensure that the footings and the basement floor are not located near the water table. No one wants a leaky basement. 

All contractors installing septic systems must be licensed. 

BUIDING PERMIT:


At this stage you should have; (the entrance permit), (building plans), (septic design approval) and (approval from other authorities where applicable). These will form part of your building permit application.


The building permit application form must be filled out in full. Please read the application carefully. Some of the information you will need to provide is, (lot and concession, roll number, property size and zoning.)  An incomplete application may delay the issuance of your permit. Normally permits will be processed within 10 days upon receipt of the application. This time is required to review your plans and confirm compliance to the building code and the zoning by-law as well as any other applicable law. 

Absolutely no construction is to start before the permit is issued. Construction without a permit is a contravention of the Building Code Act, the Municipal Building By-law and is a Provincial offence. Excavating the site is not considered starting construction.


It is always best to apply in person. This way we can discuss any new code requirements and go over the inspection process. It will also give you a chance to ask any questions, and please do not hesitate to ask questions. As mentioned earlier do not assume anything. 

Chief Building Official

Township of Madoc,  613-473-2677, fax 613-473-5580

Office location: 15651 Hwy. 62 south of Eldorado

Office hours:  Wednesday mornings 9:00 a.m. to 12:00 noon (please call to confirm)

ARE YOU BUILDING THE HOME YOURSELF?





NO





YOUR BUILDER MUST BE REGISTERED WITH THE ONTARIO NEW HOME WARRENTY PROGRAM. FOR MORE INFORMATION CALL 


1-800-688-4345…OR VISIT THEIR WEB SITE @


� HYPERLINK "http://www.newhome.on.ca/" ��http://www.newhome.on.ca/�





YES





YOU ARE THE CONTRACTOR


Which means that you now assume sole responsibility for.


Obtaining all required permits and approvals (entrance, septic, building, electrical, well, etc.).


Obtaining approval from other authorities and Ministries where applicable.


Arranging for all required inspections.


Ensuring that the construction conforms     with all the requirements of the Zoning By-Law, the Ontario Building Code the Building Code Act, and all other applicable laws.  


Complying with any orders made under the Building Code Act.


Making sure that sub-contractors are insured (liability and compensation etc.) and  licensed (septic installer, electrical, heating and mechanical ventilation, just to mention a few.).





THE BUILDER IS THE CONTRACTOR





N Now that you have decided who will be the contractor, here are a few tips that may help the process go a


 little easier. The experience of building a home need not be a bad one. You do however need to prepare yourself an yourself and plan ahead.


(1).  Make sure you have ownership of the property and that the zoning allows the use and construction you


 propose.


(2).  Have good plans and contracts. You not only will be required to produce detailed plans to obtain your permits, plans are essential to help reduce mistakes. If you hire a contractor, the contractor will need to know exactly what it is you expect. Without plans it can become a guessing game, and that is costly. It is much less expensive to make changes on paper then it is after construction. It only makes sense that you, your contractors and building official review the plans and have an open line of communication. Do not assume that the contractor or building official understands what it is you want. Put it on paper and make it clear. If necessary it may be advisable to have the plans drawn by a professional, someone who has a working knowledge of the building code. If the plans are done properly they will also be an asset for obtaining material quotes. If you use a contractor or a sub-contractor, have a contract. Again do not make any assumptions.


(3). Always ask questions and get other opinions. The internet may be useful. The Ontario New Home


Warranty Program has a very good Web site and literature that can be very helpful. Check out their


publications. I recommend “The Code and Construction Guide” available from Orderline, 1-888-631-


0003 or @ � HYPERLINK "http://www.orderline.com/odc/" ��http://www.orderline.com/odc/�








 





 








 The Township of Madoc    Chief Building Official  613-473-2677








